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[TOJIOXKEHUE

0 MeauaTeKe WKOoJbl-uHTepHaTa Ne 22

1.06111€€ TOJOKEHNE

1.1. B cBoe#t mesATenbHOCTH MeOWATEKa PYKOBOICTBYETCS HNOKYMEHTaMH H HOPMAaTHBHBIMH

aktamy MuH#gcTepcTBa 00pazoBanus PO, pernoHaibHbIX yIpaBleHUH 00pa30BaHus U UHBIMU
HOPMATHBHBEIMK paBoBbIMU akTam# B cooTBeTcTBHH ¢ OI'OC OB3 n ®I'OC obpasosanus
00YyYAIOILIMXCSA C YMCTBEHHOM OTCTANOCTHIO (MHTENIEKTYaIbHBIMU HAPyIEHUAMH).
1.2.JleATeNnbHOCTh  MEOWATeKW OPTaHM3YyeTCs UM OCYIIECTBIIETCS B COOTBETCTBHUH C

POCCUHUCKUMHU KYJTBTYPHBIMH U 00pa30oBaTeIbHBIMH TPAAULIUAMH, & TAKIKE CO CTIOMKHMBIIMMHUCS B
o0LIECTBE HOEONOTMYECKHM H TOJMUTHYECKMM .MHorooopasuem. OOpasoBaTenbHas U
IPOCBETUTENbCKAS (DYHKUMM MeAWaTeKH Oa3sHpyIOTCs Ha MaKCUMAaJLHOM HCIIOJIB30BAHMH
JOCTHIKEHUH 00I1eYesI0OBEUECKOH Ky IbTYPBI.

1.3.Menuateka sBISETCS CTIPYKTYPHBIM MOJpa3lNeNieHHeM INKOJBl, 001afaeT  (QoHIoM

pasHoOOpa3HOM JIMTEPATy P, ayIuo- U Buaeomarepuanamu, CJI- muckamu, cnaiigaMu, KOTOphIe
IPEOCTABISIOTCS BO BPEMEHHOE MOTb30BaHKE yJaIlUMCs U COTPYIHHKaM IIKOIbL. Menunarexa
crrocoO6cTByeT (POPMUPOBAHUIO KYJIBTYPBI IMYHOCTH YYAIIMUXCs U [TO3BOJISAET MOBBICHTD

5 PEKTHBHOCTL HH(POPMALIMOHHOTO 00CTY)KHBaHKs y4eOHO- BOCIIUTATENLHOTO IpoLecca.

MenuaTteka SBISIETCS HEHTPOM MeJaroruueckou I/IH(l')OpMaLII/II/I. Ona sBiseTcd
COCTAaBHOMN YaCThIO OHOMHOTEKH IIKOJIBL, OCYHIECTBIISIET CBOKO ACATEIBHOCTE B COOTBECTCTBHH C
OCHOBHBIMH HaIIPaBJICHUAMHK Pa3BUTHI O6pa30BaHI/IH B 1mKkojie. Meauareka co3agaHa
IJI  OKasaHusl IIOMOIIH, -ydalluMCAd IIKOJIBI B IIOJYUCHHH _pa3anHoﬁ

HeoOX0o MO HH(POPMALIUK U 3HAHUH;
-yUYUTEJISIM 10 BHEIPEHHIO U MPONaran/ie NepejoBoro nNeJarornyeckoro OmbITa i HHHOBALUH B

o6nactu 06pa3oBaHUs, BHEIPEHUIO HOBBIX HH(POPMALIMOHHEIX TEXHOJIOTUH B
00pa3oBaTeNbHbIN
M YOpaBieHYECKHH MpOLECCh, CO3MaHHsA IMIKOJBHOro OaHKa MaHHBIX Ie1arorHYecKon

MH(pOpMaLHUH.
1.4.MenuaTteka HOCTyImHA W OecrjiaTHAa Ul [10JIb30BATENIEH: ydalluxcs, MeaaroroB U Apyrux
pabOTHUKOB ILIKOJIBL.

1. 5.Ilopstmox mocTyma K- HH(GOPMALMOHHBIM (OHIAM, [EPEYEHb OCHOBHBIX YCIYT H
YCIIOBHS HX MPENOCTABIEHHNS OIPeAeISIeTCs IPaBHIaMHy IOIb30BaHMs MEIUATEKON.

2.3agayy MeJTMOTEKH.




Z 1.C6op, HakomieHwe, 06pabOTKa, CHCTEMATH3aIMs IEJarorH4ecKod HH(OpMAlUd U
JOBEIEHHE €€ [0 YYaIluXCs, yuuTeNneH, pOAHWTENed, PYKOBOACTBA  IIKOJIBL.

2.2 BrisBienue wHGOPMAIIOHHBIX IOTPEOHOCTEN B OCYIIECTBIEHHE YCIYT MO YAOBIETBOPEHUIO
3aMpOCOB T10L30BaTeNed (YUeHHKH, TeAarorTH, aAMUHACTPALHS IIKOJIBL, POJUTENHN) I10 I0CTaBKEe
HHPOPMALIUK, O JOCTHIKEHHSIX [ICHXOJIOr0- I€JarorMyecKoi HayKH, HOBBIX MEJArorHYecKux M
MH(OPMALIMOHHBIX TEXHOJIOTHSX, [IearorHieckuX HoBausax B cooTsercTBur ¢ ®I'OC OB3 u
®OI'OC obpasoBanust 00ydYaIOMIUXCS C YMCTBEHHOH OTCTANOCTBIO (MHTEIEKTYaIbHBIMH
HApPYIIEHUSIMHA).

2.3.0cyulecTBIeHHE B3aUMOJEHCTBUs ¢ HH(DOPMAIIMOHHBIMU IIEHTPaMM paioHa, O 10 0OMeHy
nHpOpMAaIel U HAKOTUIEHHe COOCTBEHHOTO (IIKOJIBLHOT0) GaHKa Me1aroruieckol nHpopMarm.

P 4.0prannzaiust o0ydeHHs! [MOJIb30BaTeNeH (YUYEHHMKH, IIENAarord, POIUTENH) METOILHKE
HaXO0KIEHUS 1 MOJyIeHHS] HHPOPMALUK U3 PA3IHYHBIX HOCHTEIICH.

3.basucHpie QYHKIINNT MEOUOTEKH.

3. 1 .Paspaborka, mproOpeTeHHe IPOrpaMMHOIO OOECHEeUeHHUs, ayauo- U BHIEOMAaTEpHalIOB,
Claimos.

A

g 2.06yuenne moib3oBaTeNel  IIKOIBHOM MenuaTekd paboTe Ha  KOMIBIOTEpE,
BUICOTEXHHUKE, O3HAKOMJIEHHE C METOAMKOW IOJTyueHHs HMH(POPMALUM, XpaHAIICHCS Ha
pasIMYHBIX HOCHTENX. 3.3.0ka3zaHue METOAMYECKOH KOHCYIbTAI[HOHHOW OMOIIM IEeAaroram,
POIUTENSAM, YUAITUMCS B [TOTyYEHHH HHPOPMAIUK OT MEIUATEKH.

3.4.Co31aHue yCIoBHi I y9amerocst i yuuTesIs B onydeHnn HHdopMarmu o mureparype, C/-
JFCKax, ayIH0- ¥ BHICOHOCHTEIAX, Cllainax.

3.5.0xa3aHue MPaKTHYECKON NMOMOLIM YUMTENSAM IPH TPOBENCHHU 3aHITHH C UCIOIB30BAHHEM
BO3MOJKHOCTE( MeIHaTeKu, HCIIONb3Ys pa3nyHble HHPOPMAIMOHHbIE CPEACTBA 00y UEHHS.
3.6.Co3ganne METOIMYECKUX ONMCAHMM, 00yJarolIux MporpaMM, BUAEO- U ayAHO 3aIucei A
MHTEIEKTyalbHOTO  DasBUTHs  IIKOJIBHUKOB, (DOPMHUPOBAHMA  HABBIKOB M yMEHHH
CaMOCTOSITENTBHOM, TBOPYECKOM, MOMCKOBO- HCCIENOBATENbCKOM paboThl C  pasIMIHBIMH
HCTOYHMKAMH HH()OPMALUH.

3.7.Ilogroroska HHpOpMaLUU Ha base MEIUOTEKU JUIS MIPOBEEHUS
KYJTbTYPHOIPOCBETUTENBCKON PabOTHI C POMUTENIMH, YHAIIUMHCS (JIEKTOPHH U IIp. )
3.8.IIpoenenne Ha Oase MeNHATEeKH [IMATHOCTHYECKMX HCCICNOBaHMM ydalluXcs o
MICHXOJIOTHUYECKHMX TPEHUHTOB COBMECTHO CO IIKOJBHBIM IICHXOJIOTOM.

HpaBpma [0JIb30BaHUSI MEIMATEeKON

1 Tlonp3oBaTeieM MEOUaTeKd MOXKET OBITh JI00OH MOCETUTEND, SBISIOMINHCS
YUeHMKOM WM coTpyaHukoM ['BOVY mxone-untepata NQ 22 Hesckoro paiiona
CanktlleTepOypra.

2. K ycnyram momp3oBaTenedl mpenoctaBiserca (OHI YdueOHBIX, CIPABOUHBIX,
METOIMYECKMX M HAyUYHOIIEJArOTHUECKUX W3JaHMK Ha OJJEKTPOHHBIX HOCHUTENIAX
uHGOpMAaLUU.

3. Pexum paGOTBl MeIMATEKH COOTBETCTBYET BpeMeHM pabOThl IIKOJIBHOMU
OUOIMOTEKH.

[Tonp3oBaTenu OUOIMOTEKHU-MEAUATEKN UMEIOT [IpaBo:

1. nomyyath TONHY UHGOPMAIMIO O COcTaBe OHOIMOTEYHOTO dbouna,
MHGOPMALMOHHBIX PECYpPCax ¥ NMPENOCTaBIAEMBIX MEUATEKON yCIIyrax;



2. TOJB30BATHCS CIPABOUHO-OUOIMOrpadUUECKUM arapaToM MeIHaTeKH;

2

3. moiydaTh KOHCYJbTAUMOHHYIO IIOMOIUb B IIOMCKE M BBIOOpPE MCTOYHHMKOB
MH(pOpMALIUY;

4. ImoJrydats BO BPEMCHHOC IIOJBE30OBAaHHC Ha abOHEeMeHTe MW B YWTaAJIbHOM 3ajie
meyaTHble M3JaHMs, a Talke J0O00M M3 MMEIIMXCS B MENMUATEKe W HE 3aHATHIA Ha
JAHHBIM MOMEHT ApyruM mnons3oBareiaeM CD-AWUCK ¢ mporpamMMHBIM OGecreueHuem,
ayauo-, BUIeoKacceTy, clai;

5. TpomsieBaTh CPOK IMOJIB30BAHUA AJOKYMEHTaMU;

6. mony4yaTb  TeMaTHYECKUE, dakrorpapuyeckue, yTOUHAIOMUEN
Oubauorpaduueckre crpaBKu Ha OCHOBE (POHIA OUOIUOTEKH;

7. moay4yaTh KOHCYJBTAlMOHHYIO TIOMOINL B pabore ¢ wuHpopmauued Ha
HETpaIuLHOHHBIX HOCUTESAX MPU T0JIb30BAHNHN 3J1EKTPOHHBIM U MHBIM 000pYIOBAHUEM;

8. yd4acTBOBATh B MEPOTPUATHUSX, TPOBOJAUMBIX MEIUATEKOMH;

[Tonp30BaTen OUOIIMOTEKU-MEIUATEKU 00SI3aHb]:
1. CO6J'H-OI[8TI: HpaBI/IHa ITOJIB30BAaHMA Me,I[I/IaTeKOP'I;
2. 0epexHO OTHOCHTHCS K MPOM3BENECHUSIM IleuaTu, 000pyIOBAHUIO, HHBEHTAPIO,

~

3. nommep)kKWBaTh IOPSNOK pPacCTaHOBKM [JOKYMEHTOB B OTKPBITOM JOCTYIIE
MENIMaTEKH, PACIOI0KEHUA KAPTOUEK B KaTaIorax ¥ KapTOTEKax;

4. T0NIb30BaThCS LEHHBIMU U CIPABOYHBIMM JOKYMEHTAMM TOJBKO B IIOMELICHUU
MEeINaTEKH,

5. yOeowuThcsl MpYW TONYYEHHW JTOKYMEHTOB B OTCYTCTBUM [E(EKTOB, a IPU HUX
00HapyKEeHUH MPOUH(GOPMHUPOBATH 00 ITOM PaOOTHUKA MEANATEKH,

0. BO3BpaIaTh JOKYMEHTHl B MEAUATEKY B YCTAHOBIIEHHEIE CPOKH,

7. 3aMeHITh [JOKYMEHThl OWONMOTEKM B Cllydae WX YTpaThl HIW IOpYH UM
PaBHOLICHHBIMH, JIMOO KOMIIEHCHPOBATH yIIepO B pazmepe, yCTaHOBICHHOM IMPaBUIaMU
TOJIb30BAHMUS MEINATEKOMH;

8. IIOJHOCTBIO PACCUMTATHCS C MEIUATEKOH 10 MCTEYEHMM CpPOKa OOydYCHWs WK
padoTHI B LIKOJIE.

[Topsi oK MOJIB30BAHUS MEIUATEKON:

1. 3amuce 0OydarOIIUMXCs INKONBl B MENUATEKy IPOU3BOJUTCS II0 CIIUCOYHOMY
COCTaBy Kjlacca B MHAMBUILYAJIBHOM IOPSIKE;

2. TMepeperucTpanus moyib30BaTe/el MEIUATEKH IPOM3BOAUTCS €XKETOTHO;

3. OKYMEHTOM, ITOATBEP)KAAIOLINM IIPaBO II0OAb30BAHUA MEIMATEKOH, SBIACTCS
YUTATENbCKUN HOpMYJISp;

4. upTaTeNnbCcKui GopMyIIp GUKCUPYET HAaTy BbIAAYM [I0JH30BATENO JOKYMEHTOB U3
GoHaa OMOTMOTEKU U UX BO3BPAILEHUSA B MEIUATEKY.

HOpHIIOK [10JIL30BaHHUsI A00HEMEHTOM:

1. mojp30BaTENH UMEIOT IIpaBo NOJMYYUTH Ha IOM 13 MHOTOTOMHBIX U3JaHUN HE 0osee
ABYX NOKYMEHTOB OJHOBPEMCHHO,
2. MaKCHUMaJIbHBIE CPOKH I1I0JIb30BAHNS JOKYMEHTAMMU!



yueOHMKM, ydeOHbIe MOocoOus ydeOHBIN Tof; Hay4YHO-IIOMyJIApHas, MO3HaBaTeIbHAs,
XyIO)KeCTBEHHasl JuTeparypa - 1 Mecdl; - MNepUOANYECKUE U3TaHMs, H3OaHUs
MOBBILIEHHOIO CIIpOca - 0T 5 10 15 qHEl;

3. monp30BaTeNd MOTYT IMPOIIKUTH CPOK TIOJIb30BAHUS AOKYMEHTAMM, €CIKM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX IIOJIB30BATENEH.

HOpﬂI[OK IMOJIB30BAaHUS YUTAJIbHBIM 3aJIOM:

I JOKYMECHTBI, IPEAHA3HAYCHHBIC JIA pa6OTBI B UYHWTAJIBHOM 3aJie, Ha OOM HC
BbIOAKOTCA,

i SHIUMKIOIIENH, CIIPaBOUYHUKM, PEAKHE, HEHHBIE W MMEIOIINECS B ¢AMHCTBCHHOM
OK3EMINIAPE ODOKYMEHTHI BHIJAOTCS TOJIBKO IJIA pa6OTBI B YUTaJIbHOM 3aJIC.

HOpS{,[[OK ITOJIB30BaHUs KOMIIBIOTCPOM:

1. moib3oBaTeNlb MO/DKEH HMMETh HABBIKM PabOTEl ¢ KOMIIBIOTEDHOH, ayauo- H
BUICOTEXHUKON U BBLITIOJIHATE BCE HHCTPYKIWH U yKa3aHUs 3aBEAYIOLLEr0 MeIUATEKOM;

2. TIONb30BATENh MOJXKET 3aHATh paboyee MECTO TONBKO C  pa3peLucHHs
oubnuorexaps;

3. BKIIOYEHHE UM BBKIIOUEHHE JIOO0OTO 000pYNOBaHUS MENUATEKU IPOM3BOAUTCS
TOJIBKO OUOIMOTEKAPEM;

4. moap30BaTeNb JO0/DKEH OepexHOo o0pamaThes ¢ 000pya0BaHUEM, IPOTPAMMHBIMU
MPOAYKTAMHU U MOJYUEHHBIM U1 paboThl KOMIIAKT-ANCKOM, ayJuO- U BUICOKACCETOH,
CHIAIOM ¥ 10 OKOHYaHUK PabOoThl ¢1aTh UX ONOINOTEKAPIO;

5. KomupoBaHWe, CKAHUPOBAHUE, PACII€YaTKa MATEPHAIOB OCYIIECTBIIETCSA TOIBKO
[0 paspellieHdI0 W B MPUCYTCTBUM OmOnauorekaps. Bce BOMPOCH, BOSHUKAIOIIME B
rnpotecce paboTh y MOJIH30BATENL, PEIIAIOTCA ¢ OMOIMOTEKApEM;

6. 06 oxoHYaHHUHU pabOTHl HEOOXOIUMO COOOLIUTE ONOINOTEKAPIO;

7. TONB30BATENb NOJDKEH BO3MECTHUTH CTOMMOCTH PEMOHTA WJIM IIOJHON 3aMEHBI
o60opynoBaHUst TGO HOCUTENSI B Cllyuae MpeTHaMePEeHHO COBEPIUEHHEIX NEHCTBUH 110
BEIBOJY M3 CTPOs TEXHUKH ¥ IPOrpaMMHOro obecredenus (Iporenypa BO3MELICHHs
OTrOBApMBAETCA C AMMUHUCTpaLel ONOIHOTEKH U IIKOJIBI).

3anpenieHo:

1. PaboTaTh ¢ MHOOBIMU MPUHECEHHBIMU CO CTOPOHBI IIPOTPAMMHBIMHU MPOTYKTaMH
0e3 pasperieHus 6ubanoTeEKAps.

2. 3amyckaTh IIPOTPaMMEI, 3arpy KeHHbIe U3 ceTH Internet.

3. Menars kondurypanuu ¢aittoB DOS um Windows, cruparth WIH MEHATH
TH(OOPMAIIHIO Ha KECTKOM JHCKE KOMITBIOTEPOB.



